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Introduction

This document explains, the steps and procedures required to create the eSOA EDI file in ASFS. The eSOA file contains the agency disbursement information in the EDI format, which will be used to load the disbursement information into the principal’s ADMIS (Agency disbursement management system) automatically and accurately.

ASFS provides facilities to create the eSOA EDI file. The necessary data like revenue and disbursement can be entered directly in ASFS.   ASFS provides facilities to create the EDI file with less effort, by making use of the existing information like voyage data, BL charges, payment data etc. and creates a suitable EDI file.  To verify the accuracy and completeness of the entered date, suitable reports are generated for easier checking.

First time setup

First time setup: Most of the charges you were using are related to Bills of Lading(BLs). Disbursement expenses are more related to voyage and principal. Hence a set of new charge codes is required to be added to ASFS. Some examples of new charge codes are given below.

AC05

Agency Commission inward

CW01

Crew Wages/Cash advances

FW01

Fresh Water

MT02

Storage empty

To ease the job of entering these new charges in ASFS, a file containing these new charges are available. You can add these charges from this file automatically into ASFS.

To do this, login as ASFS Administrator, select from the menu Agency Standing data > Agency charge codes. From the toolbar, click “New”, and click on the command button “Import from file”. Locate the new charge codes file and the system will add all these codes into ASFS.

To get a list of charge codes with the expense codes, use the admin module and select the Invoice setup module, which will produce the list (Report id R003.HTM

Since new codes are being added, updated and deleted by PIL Finance section, the changes will be informed to the agents, and they are expected to update them.

SOA related configuration updating.

Few details like the SOA agent code, reporting currency etc. is to be updated before starting the preparation of SOA.

To do this, login as ASFS administrator, select from the menu Admin > ASFS Configuration. Click on the Codes1 page and update the department code and agent code as per this screen shot.
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While preparing the SOA, the system has to select the BL charges, which were not, reported in the earlier SOAs. Since you may start generating the SOA after using the ASFS for some time. In these cases, you can set the scan date as per the below screen shot to avoid selecting the completed SOA voyages. Also certain other options regarding SOA processing can be set here. These options will be informed to you depending on the requirement.
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Voyage creation

In the normal course of entering and maintaining the documentation of BLs, you would have created and maintained voyages.

We strongly recommend that you use web services at voyage maintenance to trigger the downloading of selected webCSM’s voyages. This will ensure data consistency with webCSM’s voyage number and vessel codes. 

Do not create your own voyage numbers, as this will lead to rejection of your EDI files. 

New ESOA record creation

From the user menu select Finance > eSOA Maintenance. The user must have the rights to view and operate this module. 

To create a new SOA file, click the “New” icon in the tool bar. The following screen will be shown.
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The reporting month will be defaulted to one month earlier to system date. Since the eSOA is prepared by ports your office is handling, select the required port. The list of ports that will appear depends on the terminals configuration setup.  You can enter the brought forward figure from the last period statement, which will be used in the reports. The agent id and reporting currency is picked up from the configuration setup. You can enter any remarks in the field, which will be copied in the EDI file.

In the bottom of the page, all the revenue and disbursement expenses grouped by various expense types are given. Each “Tab Page” represents different type of EDI records and functions. It is something similar to the current Excel SOA work sheet file.

Segregation of SOA and EDI output requirement

Each terminal is to be reported in a separate file. If your office is reporting the revenue and expenses for more than one terminal or port, then it is required to generate one EDI file per terminal per month. The structure is given below.

Reporting office

· Reporting currency

· Terminal / port (One eSOA file)

Example 

· EML Bangkok

· Reporting currency – Baht THB

· Terminal THBKK (eSOA – 1)

· Terminal THBMT (eSOA – 2)

Selection of voyages

Click the “Voyages tab” and the following screen will be displayed.
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If nil voyages are selected, then the system will pick all the inbound and outbound voyages for the reporting period and show here. For the purpose of selecting, the sail date of the voyage is used. Assuming the reporting period is March, if the vessel arrives at 27th Feb and sailed on 1st Mar, then the voyage will be included in the March SOA and will not be included in Feb SOA.

To provide the flexibility of SOA reporting, you can remove any voyage by the delete check box. If you want to include any voyage which is not auto-selected, you can enter or select the voyage from the “Select and insert voyage” field.

If you had changed the voyage data, you can refresh the voyage info by clicking on the “Refresh” button on the row.

Voyages added/shown here can be selected in the LOV of voyages for record type Bls to running repair charges.  (All voyage related revenue and disbursements)

Manual entry of revenue data

FN – Voyage freight – 11

A number of BL charges are mapped onto any one of the revenue codes. 

Follow these instructions when you want to enter the revenue details (Principal charges from the manifest) manually one by one. 
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Please note that is not advisable to enter revenue data (which can be found in the manifested BLs) manually. Manual entry may arise when charges pertaining to pre-eSOA Bls. Finance/accounts must ensure that all changes to manifests are downloaded in ASFS by the documentation department to facilitate auto-generation of eSOA revenue portion.

When you start using ASFS, all BLs earlier to the period may not be available. If any adjustments to those Bls are to be done, then you may have to resort to this manual entry method.

Select the required voyage. Place the cursor on the empty grid and right click on the mouse. From the sub-menu, select insert detail and you should see the following screen. Also you can press the “Insert” button on the tool bar to insert a blank line.
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Enter the details as required in the screen. All the fields with yellow color are mandatory fields. When the entry is completed, click on the O.K button. If any errors are found in the entered data, then it will be displayed. If it is error free, then the data will be saved, and added as a line to the grid.

To modify the data entered, select the line to be modified and click on the “Amend” button. The details will be shown as above. Update the required details and click on the O.K button. The updated details will be saved.

To delete a detail line, select the line to be deleted. Press the right click on the mouse and from the sub-menu select the “Remove detail” option. The line will be deleted and removed from the grid.  Also you can press the “Remove” button on the tool bar to remove the line.

Sign conventions

When entering the amounts, follow these sign conventions.

For record type 11, and 41 (i.e revenue)

   Enter the debit amounts with minus and credit amounts as plus.

For other record types, (i.e disbursement)

  Enter the debit amounts with plus and credit amounts as minus.

You may have to be careful in the miscellaneous transfer (Credit) entry.

The sign conventions are also given in this table.

	
	Revenue
	Disbursement

	Debit
	- (minus)
	+ (plus)

	Credit
	+ (plus)
	- (minus)


Importing of revenue data from ASFS documentation module

It will be very tedious and error prone to add the revenue data one by one as outlined earlier. To avoid this tedious process, provisions are made to select all inbound and outbound BL charges from the documentation module. 

The selection criteria are based on the following.

1. The BLs from the selected voyages only will be considered.

2. The BL charges must have the expense code and must be of record type 11.

3. The charges should not have been included in any other earlier SOA.

4. Your office should collect the charge. I.e. you must be invoicing it. To verify, view the charge in the BL maintenance, BL detail screen. The last field “Invoice amount” should have the value.

Agency charge codes, which do not have the expense code, are omitted. Thus any agency related charge like BL fee; documentation charges etc. will not be selected.

To import the BL charges from the ASFS documentation module, as per the above criteria, click the “Import” and Get revenue from in/out/cross trade BLs”.
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All imported charges will be shown on the grid with the total statement amount. By selecting the voyage in the top screen, you can view only charges for that voyage.
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Also you can sort in order by the BL number or charge code or amount by clicking on the respective column header.

In the bottom of the screen the total number of entries, the number of errors, and the total statement amount is shown for checking purposes.

To view the full details of the charge, select the desired row and click on the “Amd” button. You will view the following screen.
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If you have manually entered the data, then you will be able to modify the data. In this case all required fields would be enabled.

If the data is pulled from the documentation or finance modules of ASFS, then the fields will be disabled and you will not be able to modify any data. To make any changes in this data, you have to change in the documentation module and reload the data.  The source of the data – i.e the BL UID is given below the remarks field. Using this UID or locating the BL by BL number, you can modify the original data.

To pull the updated data for the charge, tick on the “Refresh” check box and click on “OK” button. The system will update the data for that BL or document.

Manual entry of disbursement data 

SOA consists of two main parts. One part consists of revenue entries. The other part consists of disbursement entries. Various types of disbursement entries are given below.

These entries are voyage specific.

1. THC (Terminal handling charges) (12)

2. Port charges (13)

3. Agency commission and fee (14)

4. Freight rebates (15)

5. Running expenses (16)

6. Running repairs (17)

These entries are based on a period.

1. Non-agency disbursement (21)

2. Land costs (22)

3. Equipment maintenance and repair expenses (23)

4. Feederage expenses (24)

5. Vessel running expenses (26)

6. Vessel running repairs (27)

7. General expenses (29)

8. Remittance to (31)

9. Remittance from (32)

10. Miscellaneous transfer (Debits) (33)

11. Miscellaneous transfer (Credits) (34)

12. Recovery (Detention and demurrage)   - (Considered as revenue) (41)

13. Recovery general  (Considered as revenue) (49)

The record types are given in the brackets.

The following sections describe the methods to enter specific types of disbursement entries. 

CMU - THC (Terminal handling expenses) - 12

The expenses include the following. For selected few expense codes, additional sub codes are to be entered.

	Code
	Description
	Explanation

	100TC01 
	Cargo survey/Measure
	

	100TC02 
	Stuffing / Unstuffing
	Official or unofficial expenses

	100TC03 
	Customs / documentation
	Fines, port penalties, official or unofficial expenses

	100TC04 
	Lashing/unlashing
	

	100TC05 
	Reefer monitoring
	Electricity supply, monitoring, plugged / unplugged 

Sub code

Description

ESM

Electrical supply monitoring

PLG

Plug / unplug

 

	100TC06 
	Tally/Watchman
	

	100TC07 
	Extra movement
	

	100TC08 
	Stevedorage – Laden
	Crane expenses – By shore crane or ship’s crane. Stevedoring expenses

Sub code

Description

LLL

Local Load Laden

LDL

Local discharge laden

 

	100TC09 
	Stevedorage – Transhipment
	Sub code

Description

TLL

Tship Load laden

TDL

Tship discharge laden

 

	100TC10 
	Cranage
	

	100TC11 
	Stevedorage – Recovery
	

	100TC12 
	Change of status / Renom
	

	100TC13 
	Cargo dues
	Container wharfage charges for laden / empty containers

	100TC14 
	Overseas terminal rebates
	

	100TC17 
	INT Ship port facility security
	

	100TC99 
	Cargo sundries
	

	130MT01 
	Empty stevedorage
	Sub code

Description

LLE

Local Load empty

LDE

Local discharge empty

TLE

Tship load empty

TDE

Tship discharge empty

 

	170FF02
	VAT – Terminal
	

	170FF04
	Tax on recoveries – Terminal
	

	270CT25
	Container monitoring feeds
	

	290SM06
	Cargo claim
	


Since the expenses can be entered on a summary basis by expense and sub code basis, a facility is provided to enter the data quickly and generate the required entries. You can use this feature to enter the data for the first time for a specific voyage. This feature will allow if the following two conditions are satisfied.

1. The voyage should be selected.

2. No entries for this voyage should have been previously entered.

Select the required voyage first from the drop down list. Click on the “Quick Entry” button. The following screen will be displayed.
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All the expenses of THC will be displayed in a grid. Enter the amounts in the respective row under the amount due column. The total will be displayed as and when you enter the amount. To view the amount in ascending, or descending order click on the amount due column header. To view on the sequence order click on the sequence column header. When you entered and verified all the entries, click on the “Generate” button. This will create proper entries quickly. 

Selecting the row and clicking on the “Amd” button can amend the created entries.

Also note, this feature can be used only to generate the entries for the first time. This created entries can be not amended in this screen.

To insert the entry one by one follow these steps.

Select the appropriate voyage from the list. Place the cursor on the grid and right click. From the sub menu select “Insert THC Expenses” and you should see this screen.
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Enter or select from the LOV the required expense code. Depending on the entered expense code, additional sub codes have to be selected. The selected sub codes should be compatible to the expense code.  If the amount due currency is the same as reporting currency, then the exchange rate can be entered as 1.0. 

CMU - Port charges - 13

The quick entry facility is available for this expense type also. Follow the instructions as given in the earlier voyage THC section.

Select the appropriate voyage from the list. Place the cursor on the grid and right click. From the sub menu select “Insert Port Expenses” and you should see this screen.
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Enter or select from the LOV the required expense code. 

TF - Agency commission and fee - 14

Select the appropriate voyage from the list. Place the cursor on the grid and right click. From the sub menu select “Insert commission & fee” and you should see this screen.
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Enter or select from the LOV the required expense code. The unit of measure will depend on the commission type. For commission based on containers/boxes, you can enter “BOX”. For commission based on a percentage on freight, enter “FRT”. Unit/quantity will have the number of containers or freight. For freight amount, enter after rounding up to the nearest integer. Enter either the percentage or the rate per unit. Not both.

If the numbers of entries are large then you can prepare the data in a CSV file outside ASFS and this file can be imported. See the “Importing data prepared from outside ASFS” for more details.

TF - Freight rebates - 15

Select the appropriate voyage from the list. Place the cursor on the grid and right click. From the sub menu select “Insert rebate” and you should see this screen.
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Enter or select from the LOV the required expense code. Since the rebates are given based on approval from the principal and for a specific BL, enter all required details. 

If the numbers of entries are large then you can prepare the data in a CSV file outside ASFS and this file can be imported. See the “Importing data prepared from outside ASFS” for more details.

FL – Voyage running expenses - 16

Select the appropriate voyage from the list. Place the cursor on the grid and right click. From the sub menu select “Insert running expenses” and you should see this screen.
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Enter or select from the LOV the required expense code. 

If the costs are not able to attach to a voyage, then you can report the costs in the “Vessel running expenses” screen.

TE – Voyage running repairs - 17

Select the appropriate voyage from the list. Place the cursor on the grid and right click. From the sub menu select “Insert voyage repair expenses” and you should see this screen.
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Enter or select from the LOV the required expense code.

If the costs are not able to attach to a voyage, then you can report the costs in the “Vessel running repairs” screen.

Non-voyage related expenses, will be entered without any voyage selection. However certain expenses may need the voyage references. 

FN - Non-agency disbursement - 21

These expenses do not have any specific expense codes.

Place the cursor on the grid and right click. From the sub menu select “Insert Non-voyage disbursement expenses” and you should see this screen.
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Enter the expenses code as  “XXX” (Three Xs), and enter the description of the expense in the expense description field. 

CMU - Land cost – 22

The expenses include the following

	Code
	Description
	Explanation

	130MT02
	Storage empty
	Sub code 1, 2

	130MT03
	Lift on / Lift off-empty
	Sub code 1, 2

	130MT04
	Haulage empty
	Sub code 1, 2

	130MT99
	Others empty
	

	150LF01
	Lump sum fees/Vessel call
	

	150LH01
	Haulage empty
	Sub code 1, 2

	150LH02
	Haulage – T/ship
	Sub code 1, 2

	150LL01
	Lift on / Lift off – Laden
	Sub code 1, 2

	150LL02
	Lift on / Lift off – T/ship
	Sub code 1, 2

	150LS01
	Storage laden
	Sub code 1, 2

	150LS02
	Storage – T/ship
	Sub code 1, 2

	150LS03
	Port storage recovery
	

	160IL01
	Inland feeder
	Inland code

	160IL02
	Inland stevedore
	Inland code

	160IL03
	Inland MT stevedore
	Inland code

	160IL04
	Inland MT haulage
	Inland code

	160IL05
	Inland commission
	Inland code

	160IL06
	Inland empty feeder
	Inland code

	160IL07
	Inland MT container monitoring
	Inland code

	161IL01
	Inland feeder
	Inland code

	161IL02
	Inland commission
	Inland code

	270CT03
	Container seals
	

	270CT06
	Container DG Labels
	


 Sub code 1 - Apply to Storage, Lift On/Off and Haulage only

	Code
	Description
	Explanation

	LL
	Local laden
	

	LE
	Local empty
	

	TL
	T/ship laden
	

	TE
	T/ship empty
	


Sub code 2

	Code
	Description
	Explanation

	DD
	Depot to depot
	Apply to storage (Deport), Lift on/Off (Depot), Deport to depot haulage

	TT
	Terminal to terminal
	Apply to Storage (Terminal), Lift on/Off (Terminal), Terminal to terminal haulage

	PD
	Port to depot
	Apply to port-to-depot haulage

	PP
	Port to port
	Apply to Inter-port haulage


Place the cursor on the grid and right click. From the sub menu select “Insert Non-voyage disbursement expenses” and you should see this screen.
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Enter or select from the LOV the required expense code. Select the sub codes as required. Also enter the inland port code as required.

CMU - Equipment maintenance and repair expenses - 23

Place the cursor on the grid and right click. From the sub menu select “Insert Equipment and M&R expense” and you should see this screen.
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Enter or select from the LOV the required expense code.

TF - Feederage expenses - 24

Place the cursor on the grid and right click. From the sub menu select “Insert Feederage expense” and you should see this screen.
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Please note the voyage info is required. You can select the voyage other than the one selected in the first page. Enter the outside carrier approval code in the OCAC field. Enter webCSM size type and the number of containers, charge rate and other fields.

Every feeder voyage, irrespective of handled by PIL or ACL, has to be created in webCSM, and the voyage number entered will be checked while processing the EDI file.

FL – Vessel running expenses - 26

Place the cursor on the grid and right click. From the sub menu select “Insert running expenses” and you should see this screen.
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Enter the correct vessel code. Enter or select from the LOV the required expense code. The expense codes are the same as “Voyage running expenses (16)”. No separate expense codes for record type 26.

TE – Vessel running repairs - 27

Place the cursor on the grid and right click. From the sub menu select “Insert vessel repair expenses” and you should see this screen.
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Enter the correct vessel code. Enter or select from the LOV the required expense code. The expense codes are the same as “Voyage running repairs (17)”. No separate expense codes for record type 27.

TF - General expenses - 29

Place the cursor on the grid and right click. From the sub menu select “Insert General expenses” and you should see this screen.
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Enter or select from the LOV the required expense code.

FN - Remittance to - 31

This type does not have any expense code.

Place the cursor on the grid and right click. From the sub menu select “Insert Remit to record” and you should see this screen.
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Please note the voyage info is optional. You can select the voyage other than the one selected in the first page. Also note, there is no expense code. This is provided mainly to report the bank remittances from the agent to the principal. If you are remitting the money on a non-vessel basis, then you need not enter the voyage.
FN - Remittance from - 32

This type does not have any specific expense code.

Place the cursor on the grid and right click. From the sub menu select “Insert remittance from record” and you should see this screen.
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Please note the voyage info is optional. You can select the voyage other than the one selected in the first page. Also note, there is no expense code. This is provided mainly to report the bank remittances received from the principal to the agent. (Agents may receive funds from principal, to handle vessels, buy vessels etc.)

FN - Miscellaneous transfer (Debit) - 33

This type is provided to facilitate the transfer of balances from one SOA statement to another.

Place the cursor on the grid and right click. From the sub menu select “Insert debit” and you should see this screen.
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Select the appropriate expense code or enter  “XXX” (Three Xs), and enter the description of the transfer in the description field. Enter the webCSM department code.  The department code normally will be your office code.

FN - Miscellaneous transfer (Credit) - 34

This type is provided to facilitate the transfer of balances from one SOA statement to another.

Place the cursor on the grid and right click. From the sub menu select “Insert Credit” and you should see this screen.
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Select the appropriate expense code or enter  “XXX” (Three Xs), and enter the description of the transfer in the description field. Enter the webCSM department code.  The department code normally will be your office code.

Transfer of balances between ports and ACL 

The following example explains how the transfers are entered.

Example is explained with respect to Bangkok agent’s office and his terminals. 

Bangkok office handles ACL operations also.

Bangkok has two terminals. THBKK and THBMT 

Bangkok office will be submitting four EDI files for 2 SOAs (PIL and ACL) for each month. The ending balances before transferring are given below.

	Ser.
	Description
	Ending SOA balance

	
	
	Debit
	Credit

	1
	PIL – THBKK
	
	3000

	2
	PIL – THBMT
	
	4000

	3
	ACL – THBKK
	
	5000

	4
	ACL – THBMT
	
	6000


One of the terminal/port (THBKK) will be nominated as the main port for keeping the balance of SOA for both PIL and ACL. (The port code will be decided by PIL finance and will remain the same for all monthly SOAs.)

All ACL balances will be transferred to ACL-THBKK first.

From ACL-THBKK the balances will be transferred to PIL-THBKK.

Study the example how the balances are transferred from each SOA.

From EML Bangkok stand point

	SOA of the port
	Entry
	Amount

	Transfer of PIL ending balance from sub port BMT to main port BKK

	PIL – THBMT
	Record type 33 with TRFDBPORT
	4000

	PIL – THBKK
	Record type 34 with TRFCRPORT
	4000

	Transfer of ACL ending balance from sub port BMT to main port BKK

	ACL-THBMT
	Record type 33 with TRFDBPORT
	6000

	ACL-THBKK
	Record type 34 with TRFCRPORT
	6000

	Transfer of ending balance from ACL to PIL

	ACL-THBKK
	Record type 33 with TRFDBBAL
	5000 + 6000

	PIL-THBKK
	Record type 34 with TRFCRBAL
	5000 + 6000


After the above transfers, original SOA ending balances for the above PIL-THBMT, ACL-THBKK, ACL-THBMT will be zeros. Only PIL-THBKK will have the closing balance of 3000 + 4000 + 5000 + 6000. 

In other words, for every month except the main SOA, all other SOA’s will have zero as the opening balance and closing balance. The nominated/main port’s SOA only will have the opening and closing balance.

CMU - Recovery (Detention and demurrage)  - 41

This is considered as revenue for the principal.

Place the cursor on the grid and right click. From the sub menu select “Insert D&D recovery” and you should see this screen.
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Enter or select from the LOV the required expense code. Select the type of recovery. Enter the collection period. 

CMU - Recovery general  (Considered as revenue) - 49

In addition to the codes of recovery general, any code from the following record types also can appear.

1. Terminal handling charges (12)

2. Port charges (13)

3. Land cost record (22)

4. Equipment M&R record (23)

Place the cursor on the grid and right click. From the sub menu select “Insert recovery” and you should see this screen.
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Recoveries are entered in the respective record types. The recovered costs are entered here as general recovery. Since the recoveries are credit entries enter with (-) negative sign.

Enter or select from the LOV the required expense code. Depending on the expense code type, the required fields are to be entered.

Saving the entered data

At any point of time, you can save the entered data – including those details with missing info.  Click on the “Save” button on the tool bar.  If it is created for the first time, then an UID will be allocated and assigned.  When you want to update this set of data, enter the UID and click the “Open” button on the tool bar. The data will be read and displayed.

Report generation

The data entered has to be verified and tallied with your office accounting books. To facilitate this, you can generate the SOA as a report form with all details.  Similar to the SOA Excel worksheet, the report R519 is generated.  The brought forward figures entered in the first screen are used here.

The necessary sections of the report can be selectively generated. The printing order can be changed, as you require.  If the check box “Print only errors” is checked, then only the entries, which are not complete, will be printed. This will help in rectifying the errors. Since any error entries will not be copied on to the EDI file, you have to generate the report and rectify all errors. For this process, it will be useful to list only errors first and rectify the errors first.

You can use browser’s print pre-view and print features to print the pages. The first 5 to 6 pages can be printed as portrait format. The balance pages can be printed as landscape format.

Generation of EDI file

When all the errors are cleared, and the amounts are tallied with your accounting books, then you can proceed to create the EDI file. Click on the check box “Create SOA EDI Files”.  The EDI file will be created in the “EDIOUT” directory as “TZDAR_200503_200503_USD.txt”. The first 5 characters will be the port code for which the file is created. The next year and month will be the accounting period. The next part year and month will be the transaction period. The next part is SOA reporting currency.

Depending on the transaction month, more than one file may be created.  Zip all these files and send it to Singapore for checking and loading.

Do not edit this file. Any corrections should be done in the eSOA module and the file should be created again. For your records, you can save the report R519 in some other folder.

Receiving error reports from PIL Singapore and correcting

The EDI files will be processed in Singapore. Any validation errors will be sent to you in CSV files.  You have to identify the record type and locate the entry in the SOA and correct the errors pointed in the CSV files.

To locate and correct the errors quickly, follow these steps.

Open the rejection (agent) for … .CSV file in Excel. 
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Note the value under the “Trans Period” (Column E), the “Line number” (Column H) and the error message.

Open the correct SOA in ASFS and click on the “Remarks” page.  You will see three fields and a button “Locate error entry”. Enter the transaction year, month and the line number. Click on the button “Locate error entry”. ASFS will locate the error based on the data entered and show you the amendment screen.  Correct the error based on the error message and save the amendments.
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For the same data, you may receive multiple error messages in the rejection file. Hence correct all errors at the same time and save the amendments. 

After correcting the errors, you have to generate the EDI files again and send it to PIL Singapore.  This process will be repeated till the errors vanish. 

When there are no more errors in the EDI files, you will receive a set of SOA statements in the PDF format.  You have to check these statements with your accounts and confirm the acceptance of the figures.

Updating successful SOA submission

Once your SOA EDI records were successfully accepted, then the revenue or expense records selected from documentation and finance modules should not be included in the subsequent months. To ensure this, open the SOA and click on the check box for updating the SOA uid in all transactions, which were pulled from documentation or finance module. To do this follow this example page.
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After ticking the check box, save the SOA. The UID will be updated in the respective documentation and finance charges / details. This will prevent the same charge being picked up again in the subsequent months.

Posting / updating earlier period’s BL charges, in subsequent month SOA.

Occasionally after the submission of SOA for a period, you may be posting earlier month’s BL charges or finance charges. In these cases these earlier charges have to be accounted in the subsequent month. Hence the system will scan the system for any charge that is not having the SOA uid and pick these charges for reporting in the next month’s SOA. As a default the system will scan form the period of 1 Jan 2006.

Hence do not be surprised, if earlier month’s charges appear in the current month SOA.  But ensure these charges are included due to genuine omission and not by error. If the previous month’s SOA UID is not updated, then quite a large number of charges will be pulled and appear in this month’s SOA.
Importing data prepared from outside ASFS

If your office is preparing SOA on-behalf of another port, you may like to enter only disbursement expenses in your office. You can get the revenue data from the other port.

You can prepare and generate the required data outside ASFS in a specific format, which can be imported. The following type of records can be imported.

Revenue (11)

Agency commission (14)

Freight rebates (15)

Voyage running expenses (16)

Voyage running repairs (17)

Vessel running expenses (26)

Vessel running repairs (27)

The format of the files should be CSV (Comma separated values). The positions of the columns are important. While importing the data the values will be validated and only error free data will be imported. Any existing records already entered or imported will be removed by matching the keys. The required voyages should have been created in ASFS.

If the file is created in Excel, then save the file as CSV file format. ASFS can only read and process the file only when it is in the standard CSV file format.

CSV file format of the revenue file

The format of the revenue file is as per the ADMIS system, which has been circulated earlier.

CSV file format for agency commission (14)

The required columns for agency commission are given below.

	Col. No
	Description
	Column
Header
	Field
type
	Max. size
	Remarks

	1
	Serial number
	SerNo
	N
	3
	Optional

	2
	Record type
	SOARecType
	C
	2
	“14”

	3
	Voyage direction
	VoyDir
	C
	1
	Inbound “1” 
Outbound “2”

	4
	Voyage UID
	VoyUid
	C
	6
	ASF voyage UID

	5
	Webcsm voyage no.
	CsmVoy
	C
	12
	If the ASF voyage UID is given, then optional

	6
	Voyage port
	VoyPort
	C
	5
	

	7
	Expense code
	ExpenseCd
	C
	10
	

	8
	Expense description
	ExpenseDsc
	C
	30
	

	9
	Unit of Measure
	UOM
	C
	3
	“FRT”, “BOX”

	10
	Unit
	Unit
	N
	9999999999
	No decimals

	11
	Rate percent
	RatePct
	N
	999.99
	Any one value only

	12
	Unit rate
	UnitRate
	N
	999.99
	

	13
	Charge currency
	ChrCur
	C
	3
	

	14
	Due amount
	DueAmt
	N
	9999999999.99
	

	15
	Reporting currency
	RepCur
	C
	3
	

	16
	Exchange rate
	ExRate
	N
	9999999.9999
	

	17
	Statement amount
	StmtAmt
	N
	9999999999.99
	

	18
	Reference number
	RefNo
	C
	20
	Optional

	19
	Remarks
	Remarks
	C
	30
	Optional


Field type C = Character, N = Numeric

Any earlier records, which match the voyage, will be removed and the new entries will be inserted.

CSV file format for freight rebates (15)

The required columns for freight rebates are given below.

	Col. No
	Description
	Column
Header
	Field
type
	Max. size
	Remarks

	1
	Serial number
	SerNo
	N
	3
	Optional

	2
	Record type
	SOARecType
	C
	2
	“15”

	3
	Voyage direction
	VoyDir
	C
	1
	Inbound “1” 
Outbound “2”

	4
	Voyage UID
	VoyUid
	C
	6
	ASF voyage UID

	5
	Webcsm voyage no.
	CsmVoy
	C
	12
	If the ASF voyage UID is given, then optional

	6
	Voyage port
	VoyPort
	C
	5
	

	7
	Expense code
	ExpenseCd
	C
	10
	

	8
	Expense description
	ExpenseDsc
	C
	30
	

	9
	Approval code
	ApcCd
	C
	20
	

	10
	Webcsm BL No.
	BlNo
	C
	20
	

	11
	External BL  No.
	ExtBlNo
	C
	20
	

	12
	Port of loading
	POL
	C
	5
	

	13
	Port of discharge
	POD
	C
	5
	

	14
	Webcsm package size type
	SizeType
	C
	4
	20GP, 40HC etc.

	14
	Quantity
	Qty
	N
	9999
	

	16
	Charge rate
	ChrRate
	N
	99999999.9999
	As per manifest

	17
	Charge currency
	ChrCur
	C
	3
	

	18
	Freight amount
	FrtAmt
	N
	9999999999.99
	

	19
	Refund amount
	RfndAmt
	N
	9999999999.99
	

	20
	Reporting currency
	RepCur
	C
	3
	

	21
	Exchange rate
	ExRate
	N
	9999999.9999
	

	22
	Statement amount
	StmtAmt
	N
	9999999999.99
	

	23
	Reference number
	RefNo
	C
	20
	Optional

	24
	Remarks
	Remarks
	C
	30
	Optional


Field type C = Character, N = Numeric

Any earlier records, which match the webCSM BL number, will be removed and the new entries will be inserted.

CSV file format for voyage running expenses (16), running repairs (17)

The required columns are given below.

	Col. No
	Description
	Column
Header
	Field
type
	Max. size
	Remarks

	1
	Serial number
	SerNo
	N
	3
	Optional

	2
	Record type
	SOARecType
	C
	2
	“16” or “17”

	3
	Voyage direction
	VoyDir
	C
	1
	Inbound “1” 
Outbound “2”

	4
	Voyage UID
	VoyUid
	C
	6
	ASF voyage UID

	5
	Webcsm voyage no.
	CsmVoy
	C
	12
	If the ASF voyage UID is given, then optional

	6
	Voyage port
	VoyPort
	C
	5
	

	7
	Expense code
	ExpenseCd
	C
	10
	

	8
	Expense description
	ExpenseDsc
	C
	30
	

	9
	Charge currency
	ChrCur
	C
	3
	

	10
	Due amount
	DueAmt
	N
	9999999999.99
	

	11
	Reporting currency
	RepCur
	C
	3
	

	12
	Exchange rate
	ExRate
	N
	9999999.9999
	

	13
	Statement amount
	StmtAmt
	N
	9999999999.99
	

	14
	Remarks
	Remarks
	C
	30
	Optional


Field type C = Character, N = Numeric

Any earlier records, which match the webCSM voyage  number, will be removed and the new entries will be inserted
CSV file format for vessel running expenses (26), running repairs (27)

The required columns are given below.

	Col. No
	Description
	Column
Header
	Field
type
	Max. size
	Remarks

	1
	Serial number
	SerNo
	N
	3
	Optional

	2
	Record type
	SOARecType
	C
	2
	“26” or “27”

	3
	Vessel code
	VslCd
	C
	12
	Webcsm/FMS vessel code

	4
	Vessel name.
	VslName
	C
	35
	If the vessel code is given, then optional

	5
	Expense code
	ExpenseCd
	C
	10
	

	6
	Expense description
	ExpenseDsc
	C
	30
	

	7
	Charge currency
	ChrCur
	C
	3
	

	8
	Due amount
	DueAmt
	N
	9999999999.99
	

	9
	Reporting currency
	RepCur
	C
	3
	

	10
	Exchange rate
	ExRate
	N
	9999999.9999
	

	11
	Statement amount
	StmtAmt
	N
	9999999999.99
	

	12
	Remarks
	Remarks
	C
	30
	Optional


Field type C = Character, N = Numeric

Any earlier records, which match the webCSM vessel code, will be removed and the new entries will be inserted
Entry of data in finance module

The main objective of eSOA module is to create the EDI file. The minimum requirement is the presence of the required charge codes and voyages created in ASFS. The revenue information (BL charges) and disbursement information (vessel and principal related expenses) can be manually entered by each transaction.

However, this will be a time consuming process. To make this job easier, the revenue information can be pulled from the existing documentation module in ASFS.


If you are using the finance module and entered the vendor’s bills, payment vouchers, receipts and journal entries, with the complete information linking the expenses to the right voyages and selecting the right charge codes, then this information can be pulled from the finance module. This will save substantial time and will be more accurate. See later for screen shots to enter the finance documents.

The following steps assume that BL documentation and finance modules are used in the ASFS.  

Most of the disbursement data can be entered into the finance module as bills payables or payment vouchers or journal vouchers first. Then the same data is accounted in the SOA. To reduce the double entry of the same data, during the creation of the finance document, enter the voyage, expense charge code etc in the first time itself. The system will pick up from finance documents while importing them. For example the THC payment should be entered with voyage number.

Refer the below screen shot where the stevedoring charge is entered as a payment detail.

Entering them in a specified manner in the office remarks field can pass certain additional data, which is required in SOA. For example the stevedoring charge is meant for “Local load laden”. Hence enter “SUBCD0=LLL” in the office remarks field.  If this additional info is not passed, then you have to update the missing info in the SOA module.
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The detail entered as above in the payment will be picked up and shown in the SOA as below.
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List of additional data, which can be passed in the office remarks field.

	Field description
	Field name
	Valid values

	Sub code
	SUBCD0=
	LLL (Local Load Laden) 

LLE (Local Load Empty)

LDL (Local Disc Laden)

LDE (Local Disc Empty)

TLL  (Tship Load Laden) 

TLE (Tship Load Empty) 

TDL (Tship Disc Laden)

TDE (Tship Disc Empty)

ESM (Elec Supl Monitor)

PLG (Plug/Unplug) 

- LLL / LLE / LDL / LDE / TLL / TLE / TDL / TDE apply to Stevedorage only

- ESM / PLG apply to Reefer Expenses only

	Sub code 1
	SUBCD1=
	LL   (Local Laden) 

LE  (Local Empty) /

TL  (Tship Laden)

TE  (Tship Empty) 

- Apply to Storage, Lift On/Off and Haulage only 

	Sub code 2
	SUBCD2=
	DD (Depot to Depot)

TT  (Terminal to Terminal)

PD (Port to Depot) /

PP (Port to Port)

	Advice date
	ADVDT=
	Valid date dd-mmm-yyyyy

	Remittance date
	RMTDT=
	Valid date dd-mmm-yyyyy

	Reference number
	REFNO=
	Maximum 20 characters

	Inland port code
	PORTCD=
	Valid 5 character port code

	OCAC Approval code
	OCAC=
	Maximum 20 characters


Multiple codes can be given in the same fileld. E.g

SUBCD0=LLL  SUBCD1=LL

ADVDT=01-OCT-2005  RMTDT=15-Nov-2005

Entering agency commission

Agency commission, and certain other disbursement related data could be entered in the finance module in the form of journals. One of the common entries will be the agency commission.  Hence while entering the commission, enter the information as per the example given below. This will ensure the commission is reported correctly in the SOA.

In the below screen shot, the commission is calculated on per box rate of 12 USD for one 20Ft container. Enter the box rate, calculation basis, and the number of containers as quantity. The credit entry for this will be to your accounting ledger like “Agency commission”
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The above journal entry will be reported in the SOA as below.
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In the below screen shot, the commission is calculated as a percentage of freight. Enter the commission rate in the charge rate field; enter the freight amount in the quantity field. The credit entry for this will be to your accounting ledger
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The above journal entry will appear in the SOA as below.
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Updating the data from documentation/finance module

If the data is obtained from documentation or finance module, then you will not be allowed to change them in the SOA module.  You have to update them in the respective modules. After updating, you can re-import the data into SOA. While re-importing, the old data will be erased and new data will be added.

Hence, till the amounts are tallied, do not update the additional info. Once when the basic figures are tallied with your accounting books, then update the additional info.

Identifying missing info and updating

While getting the data from finance module, few additional data, which is required for SOA purposes, may not be available. However the partial data pertaining to the expense code and amounts are picked and updated in the SOA. The additional info is to be added in the SOA module.

To identify which entries require this manual updating, look for the yellow highlighted lines in various pages. You can amend these lines to update the required data. When you updated all the required data, then the yellow highlight will vanish. 

Please keep in mind, that these missing info lines will not be copied in the final EDI File.

In the reports, these missing info lines also will appear as yellow highlighted. To identify and rectify these errors, we suggest you can generate the report with the option to print only errors. Then you can gather the required info and update them in one step.

End of manual































